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Atividade do Modulo Auxiliar administrativo


Descrição de Cargo: Auxiliar administrativo
Empresa:_____________________________________________________________________
Segmento de atuação:___________________________________________________________
Tamanho:_____________________________________________________________________
Departamento:_________________________________________________________________
Função:_______________________________________________________________________
Atividades:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Tarefas:
· Diária
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
· Semanal
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
· Mensal
[bookmark: _GoBack]____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Perfil do ocupante do Cargo
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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